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1. Introduction

About this manual

InvoZone’s Learning Management System (LMS), InvoLearn, is a Moodle based platform
dedicated to elearning activities in the field Software Development, including courses in multiple
technology stacks, Blockchain and Gaming. It doesnt only focus on professional development
but also has several courses on personal development too. This LMS will provide you with a
wide variety of opportunities, resources, and new strategies for software development and
training. LMS is an integral part of our professional and personal development training which
ensures high standards for technical education and training and establishes a framework for
e-Learning capacity. This is achieved through the use of information and communication
technology, in particular web based education and training to the maximum possible extent. The
purpose of this document is to make potential users familiar with InvoLearn LMS and its basic
functions in order to facilitate proper and smooth use of these e-learning tools. This customized
manual describes just essential functions and resources which users need for optimal
performance. This manual was developed to explain how to use/operate LMS being a teacher
and student user type. The manual is divided into two chapters reflecting functions, options and
tools of each user type. Particular attention should be given to the chapter with instructions on
how to get started using the site/platform and other chapters describing how to perform each
operation once you have logged in.

2. User Types

There are 3 types of LMS users:
● Students: who have access to the materials and activities made available on the

site/platform for facilitating learning by the teacher or the person who created the course
content.

● Teachers: also known as professors, instructors, lecturers or evaluators, who are
responsible for developing content and activities and delivering the course.

● Administrator: who is responsible for system functionality and administers access rights,
keys, passwords, courses that are created, etc.
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3. Requirements for student and teacher

● PCs: A PC with an internet browser such as Mozilla Firefox, Microsoft Internet Explorer,
Google Chrome, etc.;

● Cookies activated; Java and JavaScript enabled;
● Pop-up windows enabled;
● A stable Internet connection;
● Sufficient memory to download and open web content such as images and videos;
● Speakers to listen to sounds;
● Adobe Reader to open files in PDF format.
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4. How do I log in to the site?

Once the system administrator has informed you by email that you may log in to the site, open a
web browser and access LMS through https://lms.invozone.com/. You can access LMS by
clicking on it on the InvoLearn main page :

Click on ‘Log in’, and you will be directed to the following page:

Your Username is always your email address as provided to the system administrator. Your
Password can be obtained by clicking on Forgotten your username or password?
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5. How do I edit my profile?

It is advisable to edit/upload your profile right after your will log in for the first time. This step
will save your time and simplify your communication within the system. Log in to the site using
the username and the password provided by the system administrator.
Once inside, click on your profile from the top right of the header to update your personal
information. You can add/modify any type of obligatory data such as name, address, institute etc.
and optional data such as, for example, your picture. When you have finished entering
information, click on the Update profile button at the bottom of the page.

6. How do I create a course?

Courses are created by the system administrators upon request of the teacher. Students must be
enrolled on a particular course.

7. How do I add content to the course?

Once you have logged in to the site you will see a list of your courses. Then you must access
your course by clicking on its name. Then you need to click on Turn Editing On.
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7.1 Course Outline:
After opening the course->turn editing on->add an activity resource->label. And add the outline
of a particular course or chapter.

7.2 Course Content:

Content allowed for uploading
Course content material must be developed before being uploaded to the site in order to avoid
having to change document versions and to ensure the clarity and organization of the uploaded
content.
Uploaded files can include text, images, videos, SCORM and IMS content packages and sound
files. All these are limited to a maximum size for uploading.

Resources
“Moodle offers a set of different resources that allow you to add any content to your
course. A Text page is a simple page written using plain text. Text pages are not pretty,
but they can serve as a place to put some information. If the resource already exists in
electronic form, you may want to Link to a file or a Web or simply display the complete
contents of a File directory in your course to give your students access to it.
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In LMS go the course->turn editing on->add an activity resource. Add any activity like quiz,
lesson etc.

In LMS go the course-> turn editing on -> add an activity resource -> feedback.

Add new feedback activity.

Select “Record user name” and “Enable notification of submission” also can add a restriction.
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7.3 Quiz:

A quiz has two components: a body and a pool of questions. When you create the body of a quiz
you are creating a container for the questions and defining the rules for interacting with the quiz.
You can create a general pool of questions for use in all course activities, or you can create
questions for use in one particular quiz only

Quiz timer:

Go to course->add an activity resource->select quiz activity.

Set the quiz time like that:

In the student view go the course->quiz->start attempt.
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Quiz groups:

Go the course->editing on->click on “more”->groups
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7.4 Certificates:

Go to the siteadmin->plugins->custom certificates->Manage Templates->create Template:

After setting up the certificate template then you can assign it to any student using certificate
activity in the course.
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Go the course->turn editing on->add an activity resource->Custom certificates.

If already exist the old template click on here edit certificate and change the template:
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7.5 Assessment reminder to user Manually (student):

Go the course->participant->Send a message
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7.6 Weekly reminder/reengagement:

Go to the course->turn editing on->add an activity resource->Reengagement.
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9. Glossary and acronyms
● LMS: Learning Management System.
● OpenDocument (ODF): a standard and open file format for the storage of electronic

office documents such as spreadsheets, texts, graphs and presentations.
● SCORM and IMS content packages: Two formats for exporting and importing complete

courses compatible with other sites.

17


