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@ Invozone

1. Introduction
About this manual

InvoZone’s Learning Management System (LMS), InvoLearn, is a Moodle based platform
dedicated to elearning activities in the field Software Development, including courses in multiple
technology stacks, Blockchain and Gaming. It doesnt only focus on professional development
but also has several courses on personal development too. This LMS will provide you with a
wide variety of opportunities, resources, and new strategies for software development and
training. LMS is an integral part of our professional and personal development training which
ensures high standards for technical education and training and establishes a framework for
e-Learning capacity. This is achieved through the use of information and communication
technology, in particular web based education and training to the maximum possible extent. The
purpose of this document is to make potential users familiar with InvoLearn LMS and its basic
functions in order to facilitate proper and smooth use of these e-learning tools. This customized
manual describes just essential functions and resources which users need for optimal
performance. This manual was developed to explain how to use/operate LMS being a teacher
and student user type. The manual is divided into two chapters reflecting functions, options and
tools of each user type. Particular attention should be given to the chapter with instructions on
how to get started using the site/platform and other chapters describing how to perform each
operation once you have logged in.

2. User Types

There are 3 types of LMS users:

e Students: who have access to the materials and activities made available on the
site/platform for facilitating learning by the teacher or the person who created the course
content.

e Teachers: also known as professors, instructors, lecturers or evaluators, who are
responsible for developing content and activities and delivering the course.

e Administrator: who is responsible for system functionality and administers access rights,
keys, passwords, courses that are created, etc.
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e PCs: A PC with an internet browser such as Mozilla Firefox, Microsoft Internet Explorer,
Google Chrome, etc.;

Cookies activated; Java and JavaScript enabled;

Pop-up windows enabled;

3. Requirements for student and teacher

A stable Internet connection;

Sufficient memory to download and open web content such as images and videos;
Speakers to listen to sounds;

Adobe Reader to open files in PDF format.
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4. How do I log in to the site?

Once the system administrator has informed you by email that you may log in to the site, open a
web browser and access LMS through https://lms.invozone.com/. You can access LMS by
clicking on it on the InvoLearn main page :

== X Callus : +92-317-77-111-71 &4 E-mail : info@invozone.com Q  You are not logged in. (Log in)

@ involearn

A Learning Opportunity For
All Tech Enthusiasts!

Polish your skills and get a taste of the corporate world.

Learn and grow your expertise in the IT industry without

You there?
putting a dent in your savings.

Click on ‘Log in’, and you will be directed to the following page:

. Call us : +92-317-77-111-71 & E-mail : info@invozone.com Q  Youare not logged in.

(1) involearn

1) involearn

Involearn

Username

Password

O Remember username

Login

Forgotten your username or password?

Cookies must be enabled in your browser @

Log in using your account on:

G Google

Your Username is always your email address as provided to the system administrator. Your
Password can be obtained by clicking on Forgotten your username or password?
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5. How do I edit my profile?

It is advisable to edit/upload your profile right after your will log in for the first time. This step
will save your time and simplify your communication within the system. Log in to the site using
the username and the password provided by the system administrator.

Once inside, click on your profile from the top right of the header to update your personal
information. You can add/modify any type of obligatory data such as name, address, institute etc.
and optional data such as, for example, your picture. When you have finished entering
information, click on the Update profile button at the bottom of the page.

6. How do I create a course?

Courses are created by the system administrators upon request of the teacher. Students must be
enrolled on a particular course.

7. How do I add content to the course?

Once you have logged in to the site you will see a list of your courses. Then you must access
your course by clicking on its name. Then you need to click on Turn Editing On.

X & Callus : +92-317-77-111-71 &3 E-mail : info@invozone.com Q & ® pamnaTayyaba Khan“"v ~
.
48 Participants
o Professional Boundaries o
& Competencies
Dashboard / Courses / Soft Skills / Professional Boundaries
B8 Grades Turn editing on
O General
Total Enrolled Users: 3| View Enrolled Users

O auiz

§=) Announcements
[ Feedback Form
O Topic4

Course Content

@ Dashboard

% Professional Boundaries ]
A Site home
{9 calendar

Quiz

[ Private files

@ Quiz [}
& Content bank =
# Site administration

Feedback Form

5 Faadhark Enrm 2
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7.1 Course Outline:
After opening the course->turn editing on->add an activity resource->label. And add the outline
of a particular course or chapter.

@ Chrome File Edit View History Bookmarks Profies Tab Window Help ®© B ® = Q 8 & Mon240ct 544PM
© ® @ reedb: x | @ Feedb: x | G emailn x | Y] Manag x | @) Messa X | @ Invole: X | @ Involez X @ Editinc X M Inbox- X | € LMSb X | @3 Howto X | M Inbox- x | 5 Untite X | {§ LMS-F x | + v
< C @ Ims.invozons i % Oa»x»O@ :

&) Pipelines - invozo.. @ SCHOOL LMS-Feature List(.. & mangoo.se () Course: Foundam.. € LMS board - Agile...

X & Callus: +92-317-77-111-71 & E-mail : info@invozone.com Q & ® namuen P -
™= test ¢
R Updating: Labele
U Badges Expand al
Genera
& Competencies
B8 Grades Label text 1 Ay B I E EEZE % % 0 @@ ¢ & @) wp

0 General
Mid-term and Final Examinations.

Use critical thinking skills to understand the effects of race, class, and gender on society. Weekly writing assignments.

O First Week
Class exercises.
© Topic 2 Work collaboratively in groups to complete
Develop a deeper understanding of one's own culture as well as learning about the cultures of  assigned tasks.
others. Weekly writing assignments
© Topic 3
Class exercises.
Mid-term and Final examinations.
O Topic4 i il e e ki b Al b msims o ot m b

& Dashboard Common module settings
# Site home Restrict access
9 Calendar
Access restrictions N
one
D) Private files

Add restriction

& Content bank

oo X
= ycouees » sty conplton s
oct = e ~N N A
BEOvearE 8™

7.2 Course Content:

Content allowed for uploading
Course content material must be developed before being uploaded to the site in order to avoid

having to change document versions and to ensure the clarity and organization of the uploaded
content.

Uploaded files can include text, images, videos, SCORM and IMS content packages and sound
files. All these are limited to a maximum size for uploading.

Resources
“Moodle offers a set of different resources that allow you to add any content to your
course. A Text page is a simple page written using plain text. Text pages are not pretty,
but they can serve as a place to put some information. If the resource already exists in
electronic form, you may want to Link to a file or a Web or simply display the complete
contents of a File directory in your course to give your students access to it.
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In LMS go the course->turn editing on->add an activity resource. Add any activity like quiz,
lesson etc.

Add an activity or resource x
Search Q
Al Activities Resources

= A P -

& l=A @ ° = =

Custom

Assignment Book Chat Choice certificate Database
“w 0 RASINi ] R ] w 0 w e w e
2 i — = =
ks A 3 - = ]
External tool Feedback File Folder Forum Glossary
“w 0 w0 RN ] w 0 w e w e

i & 2 B v

IMS content

H5P package Label Lesson Page Quiz

Reaa ;i } R : } R : } R : } w0 w0
,

e i a a5 o

SCORM

package Survey URL Wiki Workshop

R ] R } 0 w0 w0

In LMS go the course-> turn editing on -> add an activity resource -> feedback.

Add new feedback activity.

Dashboard / My courses / test_c / FirstWeek / Adding a new Feedback to First Week

+1 Adding a new Feedback to First Weeke

) Expand all
¥ General
Name o
Description 1 A B I = E EE E % § O @@ & &« @ we
)
O Display description on course page e
» Availability
[ | TS s
¥ Question and submission settings N - &

Select “Record user name” and “Enable notification of submission” also can add a restriction.
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O Display description on course page (2}
» Availability
¥ Question and submission settings

Record user names v Anonymous

User's name will be logged and shown with answers

Allow multiple submissions (2]
Enable notification of submissions e
Auto number questions (2]

» After submission
» Common module settings
» Restrict access

» Activity completion

ll 7:36 _ 2
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7.3 Quiz:

A quiz has two components: a body and a pool of questions. When you create the body of a quiz
you are creating a container for the questions and defining the rules for interacting with the quiz.
You can create a general pool of questions for use in all course activities, or you can create
questions for use in one particular quiz only

uiz timer:
Go to course->add an activity resource->select quiz activity.

Set the quiz time like that:

O Display description on course page (2}

Timing
Open the quiz [2] . N . N s m O Enable
Close the quiz . N . N . (JEnable
¢ $ * s s @
) . -
Time limit 2] 1 ‘ minutes 4 @ Enable
When time expires (2} ‘ Open attempts are submitted automatically s
Grade

Layout

Question behaviour

In the student view go the course->quiz->start attempt.

10



Quiz navigation

Finish attempt ...

Time left 0:00:44
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Quiz groups:

Go the course->editing on->click on “more”->groups

testing course12: Groups

¥ General

Group name
Group ID number

Group description

Dashboard / My courses / courser21312 / Users / Groups / Participants / Groups / Create group

© @ @

75

¢ & G wp

Invozone

testing course12

Group members

Add/remove users: testing

None

4 Add

Remove »

Search

Clear
Search options )

Search

System Preferences JFSASNRY S Py

Dashboard / My courses / courser21312 / Participants / Groups / Add/remove users

Potential members

Student (2)

Teacher (2)

test student5 (inamullah318@gmail.com) (1)
test teacher5 (inam.ullah@seecs.edu.pk) (1)

Test Teacher2 (teacher2@gmail.com) (0)
Inam Ullah (inam.ullah@invozone.com) (0)

Selected user's memt

Clear

5:13

12
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7.4 Certificates:

Go to the siteadmin->plugins->custom certificates->Manage Templates->create Template:

Elements 9 Name Type Actions
Border ¢ border Lo 4
Background image ¢ bgimage L= 20 R K 4
Date ¢ date L= 0 R S 2
Student name & studentname L= 20 IR R 2
Course name ¢" coursename Lo B 4
Digital signature ¢" digitalsignature £ 1

v Background image

Border
Category name Add element

Code

Course field + Add page
Course name

Date

ave changes and preview

Date range

P There are required fields in this form marked @
Digital signature

Grade

Grade item name

InvoLearn

Dashboard / Site administration / Plugins / Activity modules / Custom certificate / Custom certificate settings / Manage templates / Edit certificate

InvoLearn

Name o First Cert

Width 0o e 210

Height o o 300

Left margin (2] 0

Right margin (2] 0

Elements © Name Type Actions
Border ¢ border L= 2
Background image ¢ bgimage S o
Date ¢ date SosY
Student name ¢ studentname Lo 3 B 4
Course name &' coursename ﬂ L+ ¥

After setting up the certificate template then you can assign it to any student using certificate
activity in the course.

13
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Go the course->turn editing on->add an activity resource->Custom certificates.

If already exist the old template click on here edit certificate and change the template:

First Certifiate

Edit settings I

sadsa £ Edit certificate

« Verify certificate
Locally assigned roles

Permissions

ReCipientS: 2 Check permissions

a Filters

Download table dataas =~ Comma separated values (.csv) # Download
Competency breakdown

First name / Surname Email address Awarded on Code Logs
Backup
@ Test1 Student1 student1@gmail.com Friday, 30 September 2022, 8:53 pm rXOr9HriGC Restore
student2@gmail.com Wednesday, 5 October 2022, 8:58 pm nV1IRGXxjJ L o

& Test2 Student2
<« Announcements Jump to... s quiz >

Digital signature & digitalsignature % W

Reposition elements

Background image % Add element

4+ Add page
Save changes and preview
There are required fields in this form marked @
¥ Load template
Manage templates
First Cert ¢
<« Announcements Jump to... 5 quiz P

14



7.5 Assessment reminder to user Manually (student):

Go the course->participant->Send a message

First name / Surname

Email address

& Test1 Student!  sdent1@gmail.com Student ¢
& test student15 inamullah318@gmail.com Student ¢

0 6 Test2 Student2  stydent2@gmail.com Student ¢

() Coursecreate1 . Student, Course creator
O . coursecreate1@gmail.com ¢

test1

0

Teacher1 test1 teacher1@gmail.com Student ¢

Inam Ullah

@

w
] & Student4 Test4 sy dent4@gmail.com Student ¢
0@

inam.ullah@invozone.com Student &

With selected users... ﬁ

Send a message
Add a new note

Comma separated values (.csv)
Microsoft Excel (.xlsx)
HTML table

Javascript Object Notation (.json)

v

ASDSA ¢
No groups
4
No groups

4

No groups
d

No groups
I'd
No groups
4
No groups
4

Last access to
course

6 days 3 hours

1 hour 35 mins

41 days 15 hours

Never

Never

41 days 15 hours

10 secs

75

Status

Eme ©
i}
Eme @
i}
=me ©
i}
Eme ©
i}
=me @
i}
me @
o

EZme @
i}

Invozone

No

Ina

U Badg
& Comj
&8 Grad
> Gene
> Topic
> Topic
> Topic
> Topic
> 12acc

> web12

Self completior
The self completio

enabled for this co

Level up!

15
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7.6 Weekly reminder/reengagement:

Go to the course->turn editing on->add an activity resource->Reengagement.

© upudaung meernydygelrnerit i 1opic se
) Expand all

v General
Reengagement name L] Reminder

¥ Reengagement details N

On reengagement completion

Notify user v After delay

Third-party recipients 2}
Notification delay [>] 5
Reminder count 2] 1
Notification subject (User) (2]
Notification content (User) 1 Ay B I E E E =E % &§ O @ wp
This is a reminder notification from course %courseshortname%.
)
Suppress notification if target activity complete ©
Target activity. (2} Quiz5 s

» Common module settings
» Restrict access

» Activity completion

» Tags

» Competencies

16
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Wikipedia

Using Moodle — Teaching with the Popular Open Source Course Management System, 2 nd
Edition, Jason Cole & Helen Foster

9. Glossary and acronyms
e LMS: Learning Management System.
e OpenDocument (ODF): a standard and open file format for the storage of electronic
office documents such as spreadsheets, texts, graphs and presentations.
e SCORM and IMS content packages: Two formats for exporting and importing complete
courses compatible with other sites.
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